The purpose of this guide is to ensure we speak with a consistent voice by following the
established Associated Press Style Guide and the Army.mil Style Guide. Every public affairs
office should have a current copy of the AP Style Guide. We just purchased the latest 2013
guide for $15 to $20. Also if you follow AP Style on Twitter (@APStylebook) you can find out the
latest news. For example, they relented and now you can use “over” instead of “more than” to
indicate greater numerical value. Editors are sighing everywhere.

AP Stylebook @APStylebook - Mar 20

AP AP Style tip: New to the Stylebook: over, as well as more than, is acceptable to
==es indicate greater numerical value. #ACES2014
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To log in to CORE go to https://core.us.army.mil/login/.

When you first log into CORE you will land in the Released Content section.

To create and place content on a CORE-powered page, remember the mnemonic phrase,
“M.A.P. it out,” which stands for: Make it, Approve it , and Place it.

Make it, Approve it, Place it

1. To create content you can click on the words “Create Content” at the top left corner, or the
bottom left, of the window/page. See the highlighted text in the two images below.

At the top of the page here:
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Or at the bottom of the page here:

93558 - A Rakkasan Christmas
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2. Type in a headline

3. Type in an author’s name (Rank, name, and organization). Ranks are not needed for civilians. Please
remove any courtesy titles that CORE may insert. Also, remove the parenthesis from around the
organization. See examples below.

This is incorrect.

Create Content | Your Content | Editor Inbox | Released Content | Search Form | Search Results

Package Information Current Status
Headline | Army.mil content team creates CORE training package " @ Dt Fifunited ) OReleayed
Creator Max Maxfield, Army.mil Shared With
Author |Mr. Max Maxfield (Army.mil)| | L Army.mil
(NDeevigrﬂ:?dq Media Assets

0 Characters

= 1 Words
This is correct.
Create Content | Your Content | Editor Inbox | Released Content | Search Form | Search Results |
Package Information Current Status
* ® Draft Submitted O Released
Headlne |Army.mil content team creates CORE training package
Creator Max Maxfield, Army.mil Shared With
Author |Max Maxfield, Army.mil | 4 Army.mil
Description i
(News Lead) Media Assets

0 Characters

1 Words



4. Write a description for your news story.
If this is a hard news story it is recommended that you use a hard news lead that includes who did what,
when and where. This may not work for feature stories. Keep in mind, a limited amount of text in the

description will show up on the news page. Do put DATELINES from the story into the description.

This may require you to include state names and dates that are not in stories written for external
release. For example, an external-release news lead from Fort Meade, Md., might start off with:

FORT MEADE, Md. (Jan. 1, 2013) — Some people here did something today.
That would have to be rewritten for the description as:
Some people at Fort Meade, Md., did something here, Jan. 1, 2013.

Use common sense when deciding what to put in the description. See the image below. The
descriptions in the CORE packages are what Army.mil readers see in the areas highlighted in yellow.
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5. Insert the body text of a story.

Note that all stories on Army.mil are written as externally released stories. This is because they are often
picked up by civilian news agencies. For that reason, please include a properly formatted DATELINE in
all stories.

This may mean than you can delete state names and certain parts of a date, if they are included in a
DATELINE. See example below.
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Create Content | Your Content | Editor Inbox | Released Content | Search Form | Search Results

Package Information

Headline |Army.mil content team creates CORE training package
Creator Max Maxfield, Army.mil
Author | Max Maxfield, Army.mil L]
Description | The Army.mil web team created a CORE training package Dec. 27, 2012, in Arlington,

(News Lead) |va,, to train new CORE users on all aspects of creating and placing content on
CORE-powered pages on Army.mil.

Keywords

Location

Body Text =

-
ADMIN FEEDBACK SUPPORT YOUR ACCOUNT LOGOUT —

ARLINGTON, Va. (Dec. 27, 2012) -- The Army.mil web team created a CORE training package Dec.
27, in Arlington, to train new CORE users on all aspects of creating and placing content on
CORE-powered pages on Army.mil.

The Army.mil web team noticed that many news stories, or packages as they called in the CORE
content management system. To ensure consistency across all CORE-powered news and
organization pages on Army.mil, instructions for the correct formatting of CORE packages were
mailed out to the CORE community.

Advanced

Current Status

@ Draft Submitted O Released

Shared With
Army.mil

Media Assets

0 Characters

1 Words

1 Paragraphs

0 Images
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0 Videos

Package History
aga Created by Max Maxfield
December 27, 2012 11:28:55
Statistics
Combined Totals
0 Visits

0 Page Views
0 Unique Page Views

< 1s Average Time on Page

Some of the key instructions were also included in a CORE training package, which can be found at
http://www.army.mil/article/93563.

6. Upload images.

The instructions below will help you insert multiple images. You may, of course, insert one image, or no
images at all. If you do not insert an image in a CORE package, CORE will automatically place an Army
seal on the page where the package is placed. NOTE: CORE does not place the Army seal in the package
itself. It simply places an Army seal on the page when you use a story without a photo.

To insert photos in a CORE package, click on the “Add Media” button just below the Body Text. You will
get a pop up window that looks like the image below. NOTE: It can take up to two minutes for the pop-
up box to appear, depending on the processing capacity of your computer and the speed of your
internet connection. Supported File Types (100 MB limit) - .jpg, .gif, .mp3, .mov, .pdf.

Once the pop-up box appears, click on the green button titled “Upload Media.”



+ Add Media

"1 Upload Media '+ Add YouTube Video

Upload Photos or PDF Documents CORE no longer supports video files, please use
Supported File Types - .jpg, .gif, .mp3. .pdf YouTube for all videos. For details, please see:

https: [ f core.us.army.mil/ community fblog f 225

{100 MB Limit)

0 selected

You will get another pop-up window that will allow you to select which location you want to select the
photo from. This is the same as any Windows program.

Once you’ve clicked on an image you’d like to upload click the button labeled “Open.”

) File Upload B x|
! W >
e Mo ) 7
Organize = 32 Views ~ J New Folder (7]
Favarite Links Name || Size | A Tvoe |-| pate n}odlﬁed = 1= i ~
Creating & placing content
!E. Documents on Army. mil.docx
crosoft OF
B Deskiop i
| RecentPlaces
More  »
= "I, STRATCOM FOCUS DEC
v
Folders ix | 12.4s
B Desktop - E31 | Microsoft Office Excel 97-...,
ﬁ': Manxfield, Max Z Mr CTR US USA OCPA T30 Army il Artides
= 1 Top 30 Army =3 ernship verbiage docx
Public Ig £ | 20128 crosoft Office Word Doc...
/8 Computer a1l | Microsoft Office Excel 97-... 0K
e "
¥ Network 1= THE 108 docx (2).docx ~ || Army Regulation 25-2,
Control Panel Microsoft Office Word Doc... Information Assurance.pdf
& Recyde Bin [ Adob= Acrobat Document
= e
Army.mil files 5 MEbiE T — —
i =h Metrics request staff 2012 AP Stylebook
CORF traininn (Bl == - criop o uindates.ndf =
File name: |CORE _training_feature jpg j |N\ Files (™) LI
==

A



While you are waiting for the first image to upload, you can click on the green “Upload Media” button
again to select another photo. There is no specific limit to the number of photos you can put in a CORE
package. However, CORE packages cannot exceed 100mb. So, you a may only put 10 photos sized 10mb.
If the photos are smaller in (file) size, you may use more.

When all of your images are ready successfully uploaded, click on the “Review Media” button. See image
below.

+ Add Media
[ i T
+ Upload Media + Add YouTube Video
Upload Photos or PDF Documents CORE no longer supports video files, please use
Supported File Types - .jpg. .gif. .mp3, .pdf YouTube for all videos. For details, please see:
(100 MB Limit) https:/ [ core.us.army.mil f community /blog f 225

File Upload Queue click "Upload Media” to add more media
Successfully uploaded 4.jpg
Suc sfully uploaded 258w _qg75.jpag

Successfully uploaded 3.jpg

0 selected q, Review Media

7. Add information to images.

Include a title, photographer and cutline for each photo. NOTE: Do not put internal tracking numbers in
the title box. Either write a simple description, or use the headline from the story.

Since people sometimes search for images only, you should write your cutline so that they can stand
alone without the stories they accompany. That means using full dates, state names, etc. Do not put
DATELINES in cutlines. The photographer's name does not need to be included in the cutline with words
such as Released. The fact that the photo is on Army.mil means it has been released. Also, you may use
the headline from the story as the Title above, if you want to make it easier for people searching for
images to find the related story.



8. Cropping images.

After you’ve added in a Title, Photographer and Caption (cutline) for a photo, place the cursor near the
photo. You will get a cross-haired looking cursor similar to a plus sign. This is your cropping tool. Use the
cropping tool to zoom in to a specific part of the image you want displayed when the package is placed
on a page. Once you've selected a portion of the photo, you will see a box with “handles” for zooming.
It will look like the image below.

Title | Army.mil content team creates CORE training package 1 of 3
Photographer|U.5. Army graphic =

Keywords

Caphbion | Since people sometimes search for images only, you should write your
(255 Max] |gutline so that it can stand alone without the story. That means using full
dates, state names, etc. Do NOT put DATELINES in cutlines. The
photographer's name goes above. It does not need to be included in the
cutline with words such as Released. The fact that the ohoto is on Armvy.mil

J Save & Continue

Once you are done cropping the image, click on the Save & Continue button to move on to the next
image. After you’'ve added the information to each photo, and cropped each image, click the “Finish
and Add to Package” button. Once you are done, you will see the photos in the package, like below.



Location
| | | ‘ 6 Im
E 0Vi
' 4 Show Body Text e .
. Packa
Media “ackag
# = + Cre:
Images -
Statisti
Combine
D Visits
A A 0 Page V
Jipg Jipg ipg 0 Unique
Army.mil content team... Army.mil content team... Army.mil content team... < 1s Ave
December 27, 2012 December 27, 2012 Decembear 27, 2012
Since people sometimes... Since people sometimes... Since people sometimes...
& Edit Details £ Edit Details & Edit Details
' 4 Add Media |
4 Add Link |
Section

The photo in the Number 1 position will be the photo that shows up on the page. If you decided that
you like one of the other photos better, you can rearrange them simply by dragging them with the
mouse.

See below.
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NOTE: You can add PDFs to CORE packages the same way you added in photos. Keep in mind, they will
not show up as images in a CORE package. You can save the PDF as an image and load it into CORE as
well, if you’d like the front of the PDF to show up. You will not need to crop PDFs loaded into the
package.



The will look like the image below, if you add them in.
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For uploading videos from Youtube please follow the directions seen on the screen shot below.

+ Add Media

1+ Upload Media " '+ Add YouTube Video

Upload Photos or PDF Documents CORE no longer supports video files, please use
Supported File Types - .jpg. .gif, .mp3, .pdf YouTube for all videos. For details, please see:
{100 MB Limit) https: [ [ core.us.army.mil f community fblog f 225

Find YouTube Video Instructions

. Upload your video to
YouTube
ACIENVLTREY P it S v4SbriyshNxgc6JADYKIX1-aMeH3 2. Copy the URL of your
YouTube video

3. Paste it in the "YouTube URL"
field and press ENTER
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0 selected
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9. Add related links to your package.

Click on the “Add Link” button to add related links to your package. You may add links to a package
from any of the following domains:

.mil

.gov

.org

.edu

Official .com address such as www.GoArmy.com or www.armytenmiler.com

Official unit or command pages on social media such as www.facebook.com/USarmy,
http://www.flickr.com/photos/soldiersmediacenter or
http://www.youtube.com/user/soldiersmediacenter

Do not add links to commercial entities, even if they are partners with the Army, such as Lockheed
Martin, L3, or Boeing.

\7




NOTE: Your links must include the http://. This should not be a problem, as CORE automatically adds
that in for you when you go to add in a link. You would have to type over it or delete the http:// to break
the link.
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10. Share you package.

In order to place a package on a particular page in CORE, or to help increase its visibility with other
editors in CORE, you can share a package with other sections where you think it might be of interest.

DO NOT SPAM other editors. Sharing your content with every other section in CORE often makes those
editors view you as a spammer. Over time they will simply ignore your content when they see who put
the package in CORE.

Be realistic about who else might want to use your content. For example, a public affairs NCO with the
1% Brigade Combat Team, 2™ Infantry Division, at Joint Base Lewis-McChord, Wash., might want to share
his or her content with the 2™ Infantry Division, the A Infantry Division, | Corps, and the Americas news

page.

To share a package with other editors, click on the “Share” button, just below the “Add Link” button.
Look at the button highlighted in the image above

When you are done selecting locations/editors in CORE to share your content with, click the “Share
Content” button. See below.
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11. Release Content.
Click on the green “Release” button in the lower left corner of the page. See below.

Section
Default Editor | Army.mil j

1% Share | with other CORE sections

Sharing with: Front Page Inside the Army Science and Technology Army.mil
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Editor Inbox User Directory
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Support
Feedback

Make it, Approve it, Place it
12. Approve your package.

Click on the text “Approve Content” at the bottom left of the page. See the words highlighted in yellow
in the image below.

Date December 27, 2012

Comments

Content Web Pages ‘ Community
Create Content | Approve Content Core Talk
Your Content Place Content Core Blog
Editor Inbaosx User Directory
Released Content Add User
Support

Feedback




Depending on your CORE permissions, you will likely have only one site in CORE to choose from when
approving content. If you have admin privileges for multiple pages on Army.mil you can use the drop
down menu to choose which section you want to approve the content for. See the image below for
reference.

CORE

I Communicate for Effect

Approve Content | place Content

Approve Content for Web page

Site | Current Operations | ¥| = category | Inbox x| |dF New Category
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Environment

Social Media

Energy
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Current Operations -

NOTE: If you started creating the package a day or more before you are trying to approve it, you may
not see it. This also occurs if you are approving content for your subordinates who do not have the
authority to release their own packages in CORE. You may need to change the date range of the
packages you want to look at. In the first image below you can see that there are no Science and
Technology stories that were released today.
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By increasing the date range from Day to either Week or Month, you should be able to locate the
package you want to approve. Once you locate the package you want to approve, simply click the
“Approve” button highlighted below.
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Approve Content | place Content

Approve Content for Web page
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Once you approve the package it will disappear from the Approve Content page. You can them Place it
on a page.

Make it, Approve it, Place it

13. Place the content

Click on the “Place Content” tab to the right of the “Approve Content” tab, or click on the words Place
Content and menu at the bottom of the page. See highlighted areas in the image below.
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Similar to approving content, most users will likely only have one choice of pages to place content on.
Use the same dropdown menu to choose where to place a story.

Once you are on the page you want to place content you will see areas shaded in yellow. If you hover
the mouse over a box you will see the word Edit appear in the top right corner of any box you have

permissions to edit. See image below.
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Once you click on the area of the page you want to place your package in, you will see a pop-up window.
On the left side of the pop-up window is the content that is available to be placed on the page. On the
right side of the pop-up window are slots(places) on the page within that section that you can place the
content.

To place an approved package on the page, click on the package you want on the left side of the pop-up

box. The background color should shift from white to yellow, indicating that is the package you are
working with. See image below.
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Next, click on a package on the right side of the window that you want to replace. You will then see the
package you wished to place on the page appear where the “old” content was.

14. Rearranging content
If you want to rearrange packages within a section on a page, simply drag and drop them within the

pop-up. In the image below, the Army.mil content team package has been placed in the #3 slot in that
part of the page.
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To move it into the #1 slot in this area you can just drag it up to that slot and the other content will
automatically shift down.

The image below shows this move as the drag is about 90 percent complete.
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When you are done arranging your content, simply hit the green “Save Changes” button. If you can’t
remember what a specific package is, hover over it with your mouse. The package number, headline

and description will pop up.

Once you’ve placed your new content, publish the page by clicking on the “Publish Page” button at the
top center of the page. See yellow highlighted area of image below.



1 I 1
Content Web Pages Community ADMIN | FEEDBACK | SUPPORT | YOUR ACCOUNT  LOGOUT

@@ Communicate for Effect

Approve Content | Place Content |

Advanced

Preview Page

Sites I Science and Technology

. WWW.ARMY. MIL

(USARMY]" r\E OFFICIAL HOMEPAGE OF THE UNITED STATES ARMY

Home News Features Media Info Leaders Army Life Join M

5  Homepage > News Front Page > Science & Technology y SCIENCE & TECHNOLOG 49

‘ Public Health Command Z _

One the page has successfully been published, you will get a pop-up box that reads, “The page has
published successfully.” Click OK and you are done. See below.

Science and Technology

The page has published successfully

(=]

Unmake it, Unapprove it, Unplace it

If you need to retract a piece of content for any reason you can retract and discard it. Retracting it will
leave it in CORE if you plan on making corrections, reproving and re-placing it on a page. After you've
retracted a story you can Discard it if you want it to be permanently removed from CORE. This is usually
done when something in a CORE package violates Operational Security regulations.

To retract a released package click on the “Retract” button in the lower-left corner of the window, to the
right of the “Edit” button. See area highlighted in the image below.



Highlights
Date December 28, 2012

Comments

| Content

Web Pages Community
Create Content Approve Content Core Talk
Your Contant Place Content Core Blog
Editor Inbox User Directory
Released Content Add User
Support
Feedback

Once the package has been retracted you can edit and re-release it, or discard it completely. Once a
package has been retracted the word Discard shows up at the bottom of the page near the green
“Release” button. See area highlighted in yellow in the image below.

Section
Default Editor | Army.mil

2 Share | with other CORE sections

Sharing with:

=+ Reference

ST il | Preview Package | | Discard
| Content Web Pages Community
Create Content Approve Content Core Talk
Your Content Place Content Core Blog
Editor Inbox User Directory
Released Content Add User
Support
Feedback

It can take CORE up to two minutes to discard a package. While the package is discarding you will see
the words Discarding Content at the very bottom of the package. See area highlighted in yellow in the
image below.



Section
Default Editor | Army.mil d|

¥ Share | with other CORE sections

Sharing with:

+ Reference

=+ Release ave as Draft Preview Package | | Discard

Discarding Content...

Once a package is discarded people who type the former URL will see an error message. This is how you
can confirm a package has been successfully discarded.

If that story was placed on a page somewhere, CORE automatically fills in that slot with the last package
that was approved for that page that is not already placed on the page.

The error message will look like the image below.

%) The United States Army Error Page - Mozilla Firefox = |EI|5|
File Edit View Higtory Bookmarks Tools Help
AmyﬁﬁcAﬁa‘rs—C{RE Version 2 | Yo... I 3 The United States Army Error Page x | +
€& @ wunamy.miljarice/a3583 [ E b | #

WWW.ARMY. MIL

THE OFFICIAL HOMEPAGE OF THE UNITED STATES ARMY

Home News Features Media Info Leaders Army Life Join l ﬂ

Sorry, that file was not found!

The file your browser requested could not be found on our servers. We may have recently moved around,
renamed, or deleted certain files.

Tf you clicked a link somewhera on our site and were lad to this page, please let us know -

so0 we can fix our mistake as soon as possible.

Othervise, try returning back to home and brovsing from thare.

Need help? Try A-Z

Mobile ContactUs FAQ reate £ ity Privacy & Security No FEAR Act FOIA AKO




Adding Social Media to your widget in CORE: All you have to do is add the ending as you can see the
beginning has already been filled out by the widget.

Social Media - v.002 '4

To include a social media network icon, add the end of the URL of the organization’s page next B
to the approprnate social media network. For example, to include a link to the US Army's

Facebook page, type "USArmy" in the input box next to the Facebook URL. You only need to

include the end of the URL, i.e. "USarmy”, not "http://www.facebook.com/USarmy™.

m

Facebook http://fwww.facebook.com/
Facebook Alt Text
Google+ http://plus.google.com/ _

Google+ Alt Text

Twitter http://www.twitter.com/
Twitter Alt Text

Pinterest http://www.pinterest.com/

Youtube http://www.youtube.com/

J Save Changes

Social media preview:

Social Media

£V oM

Qv




Adding your Mission Statement: To start it you will want to use <p> before adding your type.
To make the headings bold use this language, <p> <b>Garrison Mission: </b>. Example below.

Mission Statement

<p>» <b>Garrison Mission: <,/b>

:l:t Huachuca develops and tests Command,

- al, Communications, Computers, Combrat Systems,
Imtelligence, Surveillance, and Reconnaissance
capabilities; delivers intelligence and Unmanned
Berial System Craining and education; designs,
develops and integrates intelligence capakilities,
concept=s, and doctrine; and provides world class
gquality support services to the Huachuca Community
to enable Mission Command in support of Army and
Joint Operations and the continued evolution of
Fort Huachuca.

<p> <b>Vision: </b> : I

Mission Preview:
MISSION

Garrison Mission: :

Fort Huachuca develops and
tests Command, Control,
Communications, Computers,
Combat Systems, Intelligence,
Surveillance, and
Reconnaissance capabilities;
delivers intelligence and
Unmanned Aesrial System
training and education;
designs, develops and
integrates intelligence
capabilities, concepts, and
doctrine; and provides world
class quality suppart services
to the Huachuca Community
to enable Mission Command in
support of Army and Joint
Operations and the continued
evolution of Fort Huachuca.

Vision: :



Creating and adding an image and perhaps links bio to Leaders Boxes: It can take up to 15-20 seconds
for adding and or changing the photo in this section so please be patience as it will change.

Leaders '4
HEADIMNG i

GARRISON COMMAN

Quote

"We will maintain our commitment to
the greatest and strongest alliance:
The RCOE-U.5. alliance.™

Change Photo

m

MName and Title
Col. Michael E. Masley

Links

« Accept Link

J Save Changes

Leaders Box preveiw per the above set up:

GARRISON COMMANDER

"“We will maintain
our commitment to
the greatest and
strongest alliance:
The ROK-L.5.
alliance.”

Col. Michael E. Masley
Biography



Adding navigation links to the left side of your organization page: As you can see by example below if
you want a break or heading in the left side navigation then create the title and leave the url box blank.
This will also change the color from light gray to a darker gray. Also when creating these and if you need
to change the order just select the link and move to the place you want it to go.

Left Navigation !‘
Box Title

Areal CommandGrowp | |
Area I Command Group

Area I Commander - http://vwwww.army.mil/article/ 117675/
400 [=0 Area | CSM -
« Accept Link

BIHES hitp:/fwww army.miliarticle/120993/Command_Sergeant_Major_FP

Area I Deputy - http://vww.army.milfarticle/ 117677/
USAG Casey Commander - http:// v army.milfarticle/ 117678/

USAG Casey CSM - http://vwaw.army.mil/article/ 117679/

USAG Casey DGC - http://vwaw.army.mil/article/ 117680/
1111=8 Command Paolicy Letters _

«' Accept Link

Command Policy Letters - http://www.slideshare.net/ USAGRedCloudandArealPolicylLetters

J Save Changes

Left navigation preview: per the above set up.

Area I Command Group

Area I Commander
Area I CSM
Area I Deputy

USAG Casey Commander

USAG Casey CSM
USAG Casey DGC

Command Policy Letters
Command Policy Letters



Box title can be anything you’d like for it to be:
Links footer box at the bottom of your organization page is filled out like left side navigation:
You have columns that can be links:

Links Footer Box '4
Box Title

First Column Links

Department of Defense - http://vwnw.dod.mil

IMCOM - http://www.imcom.army.mil/

<= Add Link

Second Column Links

<= Add Link

J Save Changes

[

Links Footer preview:

LINKS

+ Department of Defense + .5, Army Materiel Command

+ IMCOM



OCPA has moved away from the Brightcove video player service and has replaced it with a solution from
YouTube. We now have the video player widget ready and available for your organization page.

If you already have a YouTube playlist then all you have to do is add that to the widget and manage your
own videos at any time and not have to go through us.

To add a YouTube playlist to this widget, past any public YouTube playlist ID number in the Playlist ID
box in widget. Playlist IDs can be found in the YouTube URL after the phase list=. For example, the bold
Playlist URL: https://www.youtube.com/playlist?list=PLHFmcChl270SfzFDjDWJ-_-L1JRwd6Xq

YouTube Playlist Player - v.001

Toadd a YouTube playfist to this widget, paste any public YouTube playlist ID number in the box below. Playlist IDS
can be found in the YouTube URL after the phrase list=. For exampie, the bold section of the URL below s the playlist
D.

Playlist URL: https:fiwww.youtube.comiplaylistlist=PLHYFmcChI270SfzFDJDWJ-_-L1JAwdEXg

VU IO v Chiz272uFfO235nNROWBPO1x0aLM

OR

Choose a playlist pre-managed by Army.mil:

Africa PLitjSv4SbrkzT9YZpycPFcR_NfbxNip-h
Army Now Playlist PLitjSv4SbrkwW5cBbQOXpaA_5KNILO8YT
Army.mil Featured Videos PLitjSv4SbrkyshNxgc6JADYKIX1-aMeH3
Army Media Player PLitjSv4Sbrkz8z6DfhNkqF3UIsLBQ7gvx
Asia & Pacific News PLitjSv4SbrkxJh29psva5j4wwosAmzPx9
Army Reserve PLitjSv4SbrkyUpoSCOawr4HYkrdvOuBI_
Briefings and Speeches PLitjSv4SbrkwMcLL JaZWhhbcJewwNEIB
Current Operations, Training, and Exercise PLitjSv4SbrkyxEYeSDTInAN3mV5rpmhlo
Central/South America and Caribbean PLitjSv4Sbrkxh1IV6WKO3t0xW8e5ISJVW
Europe News PLitjSv4SbrkxGftlyb_sIOLNEoXmIWQaB
Energy PLitjSv4Sbrky N9GKIst3bizXnGloUGHK

Middle East News PLitjSv4SbrkyAEnL_o9PplrrmbVimryH-



Sexual Assault Awareness PLitjSv4SbrkxmfOdMb2JFESaQ-iOVgTzF

Health News PLitjSv4SbrkyeDQC9ZiwD2EZpNNOjwO9)J
Human Interest News PLitjSv4SbrkyHnW5p3Uuta6dawDiOJgWH
National Guard PLitjSv4SbrkxZvCKgrOwy zWtJC1Fj-J
Ready and Resilient PLitjSv4SbrkwP-O8RRyt-FEC8WGLTXwZf
STAND-TO! PLitjSv4SbrkyiKNH7apyMpNv6sa-xe_uX
Senior Leaders PLitjSv4SbrkxuepTL1kdiHzVqBoiZxjsv
Science and Technology News PLitjSv4SbrkyVzyO2rFlinlyMelLILTeK

If a playlist is not chosen by the CORE page manager, one will be selected for them by the
Army.mil staff. We will do our best to find a channel that aligns well with your mission.

Advantages:

e Automatic captioning is not 100 percent accurate. However, you can edit the closed
captioning text within YouTube, without having to transcribe the entire audio portion,
from the beginning.

e The Transcribe and Set Timings feature allows you to copy and paste, or use a file
upload, to automatically sync your closed captioning transcript to the video.

e Transcripts in .srt file formats can be uploaded.

YouTube Captioning
https://support.google.com/youtube/answer/2734796?hl=en

AGAIN: If you choose a playlist not managed by Army.mil, be advised that all videos within the
playlist tied to your CORE organization page must adhere to/comply with Section 508.

Failure to caption videos on CORE-powered organization pages is a federal violation. Learn
more about 508 compliance at: http://www.section508.gov/.

If you need additional assistance, or have questions or concerns, please contact us at
army.core@us.army.mil




If you have an older package that you want to republish, find the package number and open and then
select “edit” at the bottom of the page and then select the “reference section” and select a more recent
date.

Reference

Effort * [C] Policy

Feople
Resources
Prevent-Shape-Win (Warfighting)

Other

Highlights o

Preview Package | | Discard



To place information if you have chosen to have a graphic widget placed on your organization page.
This widget shows an image and when selected will do to another url:

Microsite - Image )¢

At Tex

J Save Changes

To place the image url you will need to create a package with an image only. It can be either 188pixels x
100 pixels and or the largest size is 196p x 175p like example of preview below. Once the package is
created and released select view released package top right side, once the image comes up select it and
then select it again and you will get the image url
http://usarmy.vo.llnwd.net/e2/c/images/2014/06/04/348196/original.jpg needed to go into the top
spot (see above) Then add the url of the place you want it to go when selecting the image.
http://www.youtube.com/watch?v=651ulL-CGIloE , Alt Text is not necessary and you can add it if you
want.

Image preview.



To add to the expandable link list widget see image below.

1- give it a title,

2- add your sections (these will be the titles of the sections that you see on your webpage.
3- add row to add the links that will fall under the section headings.

Examples of this widget can be found at: http://www.army.mil/ria

Expandable links

PP S e [

EXPANDABLE LINK LIST TITLE

Header Styling Section Styling Title Styling

Header background color Section background color Title background color goes.
Header text color goes here. Section text color goes here. Title text color goes here
Header text size goes here. Section text size goes here. HTitle text size goes here.

Add new section Edit section

Delete section

—selectone— -

Title URL Section

paete”
e
paere”
o2 itp v sy mi) [ Secton2 - LRSS




If you have people that you want to be able to write, release and publish content on your organization
page please have them sign up for a CORE account and tell me what access you want them to have and
or you can provide a list to me with their full name and AKO email address and | can create this and send
out. army.core@us.army.mil

Request a account: http://www.army.mil/create/req_act.php

Here is the list of permissions in CORE:

Basic User - Can create packages and upload photos.

Release Own Package - Can release their own packages, but not others.
Editor - Can review and release other people's packages within their sections.

Publisher - Can view and publish pages and manage categories of packages for pages within
their sections.



