
OPERATIONAL SUPPORT AIRLIFT REQUEST 
For use of this form, see the                        (Department of the Army Travel on Government and Commercial Aircraft); the proponent agency is OAA.

Earliest departure time is the earliest the passengers can be available for departure and must be a minimum of 2 hours prior to desired departure time. 
Desired arrival time must be a minimum of 2 hours prior to latest arrival time (IAW DODI 4500.43). If time constraints preclude the 2 hour "window", 
explain below.

APD AEM v1.00ESHQDA FORM 917, DEC 2024

SUPPORTED ORGANIZATION/UIC

DEPARTURE: NAME (Last, First, MI)

Detailed mission purpose and why itinerary precludes a 2-hour window. Non-required users must provide a statement why commercial air or 
ground transport (as appropriate) cannot meet mission requirements.

DEPARTURE 
AIRPORT/ICAO

EARLIEST 
DEPART 

TIME

DESIRED 
DEPART 

TIME

MISSION ITINERARY INFORMATION (Keep All Times LOCAL)

DATE (YYYYMMDD)

DATE 
(YYYYMMDD)

DESTINATION 
AIRPORT/ICAO

DESIRED 
ARRIVAL 

TIME

LATEST 
ARRIVAL 

TIME

PASSENGER MANIFEST

NAME (Last, First, MI) SVC GRADE WEIGHT OFFICE SYMBOL

24 HOUR POINTS OF CONTACT - THIS INFORMATION IS CRITICAL AND MUST BE ACCURATE
RANK DUTY PHONE (DSN & COMM) AFTER DUTY HOURS

A FTER DUTY HOURSARRIVAL: NAME (Last, First, MI) RANK DUTY PHONE (DSN & COMM)

SIGNATURES
SENIOR FEDERAL TRAVELER: NAME (Last, First, MI)

SENIOR FEDERAL TRAVELER (Signature)

RANK

AUTHORIZING OFFICIAL (Signature)

AUTHORIZING OFFICIAL: NAME (Last, First, MI) RANK

PHONE NUMBERORGANIZATION ORGANIZATION PHONE NUMBER





 


 


 
 


 
 
 


 
 


 
 
 


 
 


 
 


 
  


 
 


 
  


  
   


 
 


 


  
 


     
 


 
 


   
 
   


 
 
  


 
   


 
 


  
 
  


 
  


 
   


  
 


DEPARTMENT OF THE ARMY 
ADMINISTRATIVE ASSISTANT TO THE SECRETARY OF THE ARMY 


105 ARMY PENTAGON 
WASHINGTON DC  20310-0105 


19 December 2024 


MEMORANDUM FOR SEE DISTRIBUTION 


SUBJECT: Department of the Army Travel on Government and Commercial Aircraft 


1. References. See enclosure. 


2. Purpose. Effective 1 January 2025, this memorandum supplements references p-q providing 
guidance and procedures for Department of the Army (DA) officials, invitational, and spouse 
travel via government aircraft herein referred to as military air (MILAIR) and commercial aircraft 
(COMAIR). This document is not intended to be a comprehensive policy on Army travel but 
directs stakeholders to applicable sources and emphasizes supplemental guidance for key 
aspects of travel. This memorandum does not supersede any law or DoD policies. 


3. Applicability. This guidance applies army wide and to all DA officials, military and civilian, in 
the active and reserve components when traveling on official Army business. For this guidance, 
all DA military and civilian members of any rank or grade are considered “officials” of the DA. 
Army officials serving in joint positions must determine whether their business is specific to the 
Army or the joint command. When traveling on business primarily for a combatant command, 
officials require authorization from their respective combatant command. Pursuant to reference 
h, the Chief, National Guard Bureau is responsible for establishing and implementing 
procedures to properly control official travel within the Bureau and for State and Territorial 
Adjutants General. 


4.   Authority. Reference q authorizes the Administrative Assistant to the Secretary of the Army 
(AASA) to issue guidance when exercising approval authority for DA officials, invitational, and 
spouse travel on government and commercial aircraft. 


5.   Responsibilities. 


a.  The AASA is responsible for issuing guidance and serving as an approval authority as 
specified in reference q.


 b. Approval Authorities1 are responsible for serving as an approving authority as specified 
in reference q, following the AASA issued guidance, provide designated primary and alternate 
point of contacts for MILAIR requests requiring HQDA official approval to be routed through to 
The U.S. Army Aviation Brigade (TAAB) Aviation Coordination Element (ACE), and ensuring 
that all applicable policies are strictly followed and compliance with reporting procedures is 
strictly enforced. 


c.  Travelers and Sponsors of Travelers are responsible for submitting complete travel 
requests and ensuring that all applicable policies and reporting procedures are strictly followed 


1 For purposes of this guidance, approving official and travel approval authority are synonymous. 







 


 
 


    
 


 
   


   


  
 


   
 


    
 
  


  
  


   
 


 
    


   
 


 
  


  
  


 
 
  


 
   


 
 


  


 
   
 
        


  
 
            


 


SUBJECT:  Department of the Army Travel on Government and Commercial Aircraft 


as indicated primarily in references e, f, h, and j. All MILAIR requests requiring HQDA official 
approval must be routed through TAAB ACE via ETMS2. All other requests requiring other 
approval authority must follow local or other corresponding standard operating procedures. For 
ACE POC information, look under MDW in Annex B of the monthly Dover Dignified Transfer 
Mission Operational Order. 


d.  TAAB ACE is responsible for reviewing, validating, scheduling, and routing MILAIR travel 
requests requiring HQDA official approval official; reviewing all OTECC COMAIR travel requests 
and Spouse requests approved by HQDA principal officials; providing executive travel briefings 
to staff officers; serving as the lead point of contact for questions regarding travel policies and 
authorizations; and reporting to and keeping the AASA’s office informed on all matters 
associated with travel on Service Secretary Controlled Aircraft (SSCA). 


6.  General. 


a.  Travel must be directly and clearly related to official duties and the mission 
responsibilities associated with an individual’s current position. All travel requests must be 
submitted on a case-by-case basis, no blanket approvals of travel are authorized. All MILAIR 
travel requests requiring HQDA official approval must be submitted through the TAAB ACE. All 
travel must adhere to the law, this guidance, and policies and procedures in the references in 
the enclosure as well as any other applicable policies not listed. 


b.  Required Use Designation. In references d and h, the Secretary of Defense (SECDEF) 
has designated the Secretary of the Army (SA) and the Chief of Staff of the Army (CSA) as 
required use travelers for official MILAIR travel. Reference h provides the SECDEF designated 
select DoD Component priority use positions who are not “required use” travelers. These 
individuals may use MILAIR for official travel when it complies with reference d. Others that are 
not required use travelers may use MILAIR for official travel only when the travel complies with 
applicable policies. Travel aboard MILAIR by other than required users may be interrupted to 
support required use traveler needs. 


c.  Travel from the continental United States (CONUS) to outside CONUS (OCONUS) 
locations will be on commercial air for all non-required use travelers. See reference h regarding 
exceptions to this rule. 


d.  Cost comparisons are conducted by the scheduling agency, not the MILAIR requester or 
travel approving official. The determination of whether “secondary use” is applicable resides 
with either the Joint Operational Support Airlift Center (JOSAC) or the Army Operational 
Support Airlift (OSA) Activity; it is not the responsibility of the requester or the approving official 
to determine. 


e. Official, Other Official, and Unofficial Travel. 


(1) Army resources will be expended only for official travel which includes travel to meet 
mission requirements, required use travel, and other travel for the conduct of Army business. 


(a) Official travel and other official travel include travel to give speeches; attend 
conferences, meetings, training courses; attend military ceremonies and funeral services; make 
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SUBJECT:  Department of the Army Travel on Government and Commercial Aircraft 


routine site visits; and conduct other similar Army business. Justification for this type of travel 
requires documentation showing the benefit of the travel to the Army and that the purpose of the 
travel cannot be accomplished by an alternative such as virtual participation.


 (b)  Participation – performing an active and visible role – in military related funerals, 
retirements, promotions, change of commands, and ceremonial events to include graduations 
may be considered official business and the relevant travel approval authority may approve 
funding travel to these events as deemed appropriate. However, mere attendance at these 
events (as opposed to participation), when ground transportation is not suitable because of 
distance, is generally considered official business only for the senior military and/or civilian 
official representing the DA provided their attendance is clearly related to their official duties and 
mission responsibilities associated with their current position. In some cases, the senior official 
may be accompanied by an aide, command sergeant major, or other mission essential 
personnel with justification. All other travelers attending the event, including other senior officials 
and family members, must travel in an unofficial capacity. 


(2) Unofficial travel includes travel by a family member, non-DoD civilian, or non-federal 
traveler when accompanying a DA official who is traveling on official business. This travel 
requires an invitational travel authorization (ITA) and determination if the travel is reimbursable 
or non-reimbursable. Reimbursement for any unofficial travel by MILAIR will be at the full coach 
fare, see reference h for additional details and reimbursement procedures. 


f.  A travel authorization or order should be issued before travel begins. Travel or expenses 
incurred before a travel authorization or order is issued are not reimbursable, unless otherwise 
stated in reference e. In unusual or urgent situations when travel must begin before a written 
authorization or order can be issued, a verbal authorization by the approval authority may be 
given. In such cases, the verbal authorization must be followed up in writing (called a 
“confirmatory order”) before allowances are paid. 


7. MILAIR Travel Requests. Requests for official, other official, and unofficial travel (both 
reimbursable and non-reimbursable) on MILAIR must adhere to reference h, this guidance, 
consider all applicable policy, and at minimum adhere to the below specified requirements. 
Approving officials specified in reference q should base approval decisions on the purpose of 
the trip, method of transportation required, and priority of travel. Every effort should be made to 
minimize the cost and size of aircraft necessary to satisfy mission requirements. See below 
general procedures for such requests and paragraphs 7a-7i for additional considerations for 
MILAIR travel. 


 Populate requests on the HQDA Form 917 (Operational Support Airlift Request Form) 
prescribed by this memorandum or DD Form 2768 (Military Air Passenger/Cargo 
Request) as prescribed by reference h. NOTE: For Personnel approved by HQDA 
officials, DD Form 2768 is only used for rotary wing flights outside of the NCR or 
OCONUS non-executive fixed wing flights; all others use HQDA Form 917. 


 Include supplemental documentation annotating the determination that COMAIR is not 
reasonably available providing an official reason and justification (other than personal 
convenience) for the use of MILAIR. 


 All requests must be digitally signed (no wet signatures unless a digital signature is not 
possible) by the senior traveling official, this signature authority cannot be delegated. 


 Cost comparisons which will be completed in accordance with paragraph 6d. 
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SUBJECT:  Department of the Army Travel on Government and Commercial Aircraft 


Complete requests for MILAIR requiring TAAB ACE action must be submitted to the 
TAAB ACE at minimum seven calendar days prior to the travel date. 


a. Fixed-wing. Justification for the use of fixed-wing aircraft requires documentation showing 
that MILAIR is essential for the conduct of Army business. 


b. Rotary-wing. This guidance memo does not apply to operational mission use of rotary-
wing aircraft as defined in reference l. For other than operational mission use, justification for 
rotary-wing use requires documentation showing that MILAIR, as opposed to ground 
transportation, would have a significantly adverse impact on a DoD official’s ability to effectively 
accomplish the purpose of the official travel or to achieve the mission of a controlling event at 
the home station. See reference h for more details on policies and procedures. Contact TAAB 
ACE regarding use of the Pentagon helipad. Any exceptions for use of the Pentagon helipad will 
be coordinated with the TAAB ACE and must clearly justify why proximity airfields are 
unsuitable for mission completion. Under reference h, unless compelling operational 
requirements, safety, or security reasons exist to require otherwise, non-executive operational 
support airlift flights will not be scheduled between locations when the ground transportation 
between locations is one hour or less or flight time is 30 minutes or less. The Secretary of the 
Army (SA) or Army Chief of Staff (CSA) may authorize exceptions to this policy for Army-funded 
missions supported by Army-owned rotary-wing asses manned by Army crews.


 c. Service Secretary Controlled Aircraft (SSCA). SSCA provide support to the DA’s 
designated required use, priority use positions who are not required use travelers and others 
consistent with references a and h at the discretion of the SA and other priorities determined by 
the Executive Airlift Scheduling Activity (EASA) for official travel only. Use of C-37 assets are 
restricted to required users (SA and CSA) unless the SA grants an exception. For additional 
details regarding policy on this see reference h. 


d.  Required Use MILAIR. Pursuant to reference h, requests must include name, title, 
grade/rank of all travelers; purpose; itinerary including departure and arrival times; signature of 
the senior traveler (cannot be delegated); and any special requirements such as secure 
communications. Current required use joint or dual-hatted Army commanders of unified 
commands being reassigned to positions within DA must document a mission necessity to use 
MILAIR for permanent change of station travel and must obtain the SA’s authorization. SSCA 
assigned to the U.S. Army Priority Airlift Transportation Detachment will not be used for 
permanent change of station travel unless the SA specifically authorizes it. 


e. Operational Support Airlift (OSA). OSA assets assigned to the U.S. Army Priority Air 
Transportation Detachment, are designated as SSCA, and use of these assets are generally 
restricted to the SA, CSA, USA, VCSA, and 4-star commanders unless the SA directs 
otherwise. In-theater MILAIR may be authorized IAW references i and l; normally this requires a 
completed DD Form 2768, and the requesting organization is responsible for coordinating with 
OCONUS MILAIR scheduling authorities, Reference h provides that OSA flights will not be 
scheduled between locations when the ground transportation is 1 hour or less or flight time is 30 
minutes or less, and mandates that only one basic crew and one aircraft be allocated per 
mission. Reference h authorizes the SA and CSA the authority to determine if compelling 
operational requirements, safety, or security reasons exist to use SSCA within their area of 
operations for travel between locations where the ground transportation is 1 hour or less or flight 
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SUBJECT:  Department of the Army Travel on Government and Commercial Aircraft 


time is 30 minutes or less or use of multiple aircraft and multiple aircrews to support a single 
mission. This approval authority is not further delegable. Aircraft will be prioritized for required 
use travelers who require in-flight secure communications. Except for the SA and CSA, travel 
approval authority for this MILAIR use must be at least one organizational level above the 
person traveling or as provided in reference q. For additional policy details on OSA see 
references h, i, and l. 


f.  Foreign Officials Aboard OSA/MILAIR. Foreign Officials authorized to be approved 
OSA/MILAIR are those invited by the military department, CJCS, and NGB as authorized by 
reference k. For additional policy details see references j. 


g.  Congress, dependents of Members of Congress, and employees of Congress aboard 
OSA/MILAIR. See references e, g, and j regarding requests and approval for this category of 
travelers regarding such travel requests within the 50 States and U.S. territories. 


h.  Contractors Aboard OSA/MILAIR. For policy and procedures see reference j. 


i.  Space Available Travel on MILAIR. For policy and procedures see references j, f, and h. 


8. Commercial Air (COMAIR) Travel. COMAIR must be conducted pursuant to reference e. 
Generally, a traveler must use economy or coach class accommodations and U.S. Carriers 
under the Fly America Act. Other than economy coach class (OTECC) travel also known as 
premium class accommodations such as business or first class can only be approved by an 
authorized approval official specified in reference q. Blanket approval of OTECC for any DoD 
official, military or civilian is not authorized. No official regardless of rank or position may 
approve their own use of OTECC transportation. See reference e regarding approvals for other 
than U.S. Carrier usage. 


a.  OTECC Requests. All travelers must provide a written justification and include other 
applicable supporting documentation for each request of OTECC travel and submit a complete 
request to the approval authority at least 14 calendar days prior to the date of travel. A traveler 
experiencing extenuating, or emergency (to include medical) circumstances must seek approval 
for an upgraded class of service from the appropriate authority within seven days after travel is 
completed. The justification must specify why the travel is necessary, include the cited reference 
e exception that allows for approval of requested travel accommodations, and state the cost 
comparison between the standard class and premium class rates. The request must also 
include additional supporting documentation to include cost comparison evidence and as 
applicable medical documentation such as a physician’s signed statement specifying the 
required accommodation. The approving official must certify that they considered all decision 
factors and other alternatives before recommending approval. 


(1) Disability, Special Need, and Reasonable Accommodations (RAs). Pursuant to 
reference e, a traveler with a disability or special need may request a travel and/or an escort or 
attendant accommodation. An approving official must consider less expensive non-premium 
class travel accommodations such as premium economy seating, bulkhead seating that 
provides extra leg room, or the purchase of two adjacent economy seats before recommending 
premium class travel. If approved, only an escort or attendant and the traveler may use 
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SUBJECT:  Department of the Army Travel on Government and Commercial Aircraft 


accommodations, other travelers such as family members cannot be granted coinciding 
accommodations. 


(a)  If an enduring circumstance supports travel accommodations such as OTECC or 
other upgrades, it is highly recommended that individual travelers obtain a documented RA 
pursuant to reference n. Approved RAs will be assigned an RA number. Once an RA number is 
assigned, travel requests must state the RA number only as the justification supporting the 
request (no additional medical or physician statement documentation is required) and include 
other supporting information specified in paragraph 8a. 


b. Frequent-Flyer Miles or Other Promotional Benefits Received from Commercial Sources. 
Use of a specific provider’s services solely to gain frequent traveler benefits is strictly prohibited 
if it will cost the Government additional money. For additional policy details see reference e. 


c.  Other Instances of Upgrades to Premium Class. Travelers may use frequent flyer miles to 
upgrade official or personal flights without additional authorization. Personnel offered unsolicited 
on-the-spot upgrades (over coach fares) at no cost to the government may accept the upgrade 
without additional authorization. It is recommended to retain documentation of any such action. 
For additional policy details see reference e. 


9.  Invitational and Spouse Travel. An invitational travel authorization (ITA) may be used to 
reimburse certain travel and transportation expenses of an individual who is not a Service 
member or civilian employee which includes a spouse. Each instance of invitational and spouse 
travel must be approved on a case-by-case basis, blanket approvals are not authorized, and 
complete requests must be submitted to the approval authority at least 14 calendar days prior to 
the date of travel. 


a. ITA COMAIR Air Travel. See reference e on specifics regarding to whom an authorizing 
official may issue an ITA, allowances that can be authorized under an ITA, and ITAs under other 
authorities. All spouse ITAs must be approved by an approval authority specified in references e 
or q who will certify that the travel meets the requirements cited in reference e and that the 
traveler is legitimately performing a direct service for the Government. 


b. ITA MILAIR Spouse Travel. If a spouse of a service member or civilian employee is 
traveling with the DoD sponsor on MILAIR, the spouse’s invitational travel must adhere to 
references e, h, and j. Pursuant to reference h, the spouse of an authorized traveler (the DoD 
sponsor) may not travel on MILAIR without reimbursing the government for such travel also 
known as reimbursable spouse travel. There are exceptions to this rule specified in reference h. 
Instances of spouse travel on MILAIR meeting these exceptions will be treated as an individual 
exception to travel policy. See reference h for more details on policy and procedures on MILAIR 
spouse travel requests. Such requests will be submitted in writing, on a case-by-case basis to 
the same designated approval authority as that of the DoD Sponsor. 


c. Unofficial Travel (reimbursable) on MILAIR. Pursuant to reference h, travelers 
accompanying a DoD official on government aircraft, including family members or other invited 
guests, must do so on a non-interference basis and the sponsor shall reimburse the government 
for any unofficial travel at the full coach fare. 
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SUBJECT:  Department of the Army Travel on Government and Commercial Aircraft 


10. Actual Expense Authority (AEA). See reference e, outlining the appropriate circumstances 
when the traveler’s authorizing official can approve an AEA of up to 300% of the locality per 
diem rate and for policy on approvals of AEA over 300%. 


11. Acceptance of Travel Benefits. Pursuant to references b and c, personnel may accept 
unsolicited travel benefits (transportation, lodging, meals, and related expenses), in-kind 
(lodging or flight is paid for by the donor) or by reimbursement, from non-federal sources (such 
as organizations, associations, or businesses) on behalf of their agency, but not on behalf of 
themselves, for official travel to attend meetings, conferences, and other similar functions. See 
reference o regarding policy on acceptance of such offers fitting the definition of proffered 1353 
funds considered outside the scope of this guidance. The travel approval authority must 
approve acceptance prior to travel, after legal concurrence by an ethics counselor. 


a.  The ethics counselor must first advise the travel approval authority whether that the 
travel itself, for both the traveler and accompanying spouse (if applicable), is compliant with 
applicable DoD travel regulations, principally reference e, before considering whether to accept 
the travel benefits offer. 


b.  The traveler must submit Standard Form (SF) 326, Semiannual Report of Payments 
Accepted from a Non-Federal Source (fully completed) to the servicing ethics counselor to 
report payments received from non-Federal sources that are more than $250 per event for an 
employee and accompanying spouse. For purposes of the $250 threshold, payments for an 
employee and accompanying spouse shall be aggregated. This report of acceptance is 
forwarded through ethics channels to the Office of The Judge Advocate General and publicly 
posted in the Office of Government Ethics webpage. 


12. Records Management and Controls. Commands are responsible for evaluating controls over 
travel executed under the authority of reference q and this guidance during internal control 
reviews required by reference l. Approving officials must keep all documentation, including 
justifications, approval signatures, and similar paperwork for at least six years. 


13. For questions about this memorandum, contact my Special Programs Directorate at 
usarmy.belvoir.hqda-oaa.mbx.special-programs-directorate@army.mil. 


Digitally signed byAVERILL.MARK.FR AVERILL.MARK.FRANCIS.10109 
99118ANCIS.1010999118 Date: 2024.12.19 17:12:10 -05'00' 


Encl MARK F. AVERILL 
DISTRIBUTION:  
Principal Officials of Headquarters, Department of the Army 
Commander 


U.S. Army Forces Command 
U.S. Army Training and Doctrine Command 
U.S. Army Materiel Command 
U.S. Army Futures Command 
U.S. Army Pacific 
U.S. Army Europe and Africa 


(CONT) 
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DISTRIBUTION: (CONT) 
U.S. Army Central 
U.S. Army North 
U.S. Army South 
U.S. Army Special Operations Command 
Military Surface Deployment and Distribution Command 
U.S. Army Space and Missile Defense Command/Army Strategic Command 
U.S. Army Cyber Command 
U.S. Army Medical Command 
U.S. Army Intelligence and Security Command 
U.S. Army Corps of Engineers 
U.S. Army Military District of Washington 
U.S. Army Test and Evaluation Command 
U.S. Army Human Resources Command 
U.S. Army Corrections Command 
U.S. Army Recruiting Command 


Superintendent, U.S. Military Academy 
Commandant, U.S. Army War College 
Director, U.S. Army Civilian Human Resources Agency 
Executive Director, Military Postal Service Agency 
Director, U.S. Army Criminal Investigation Division 
Director, Civilian Protection Center of Excellence 
Director, U.S. Army Joint Counter-Small Unmanned Aircraft Systems Office 
Superintendent, Arlington National Cemetery 
Director, U.S. Army Acquisition Support Center 


CF: 
Principal Cyber Advisor 
Director of Enterprise Management 
Director, Office of Analytics Integration 
Commander, Eighth Army 
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a.  National Defense Authorization Act for Fiscal Year 2020, Public Law 116-92, 20 
December 2019, section 1051 


b.  Title 31, United States Code (USC), Section 1353 (Acceptance of Travel and Related 
Expenses From Non-Federal Sources) 


c.  Title 41, Code of Federal Regulations (CFR), Chapters 300-304 (Federal Travel 
Regulation) 


d.  Office of Management and Budget Circular No. A-126, Public Law 104-106, and the 
White House Memorandum, “Use of Government Aircraft for Official Business” 


e. Department of Defense (DoD) Joint Travel Regulations (JTR) 


f.   Defense Travel Regulation (DTR) 4500.9-R 


g. DoD Directive (DoDD) 4515.12 (DoD Support for Travel of Members and Employes of 
Congress)  


h.   DoD Instruction (DoDI) 4500.56 (Use of Government Aircraft and Aircraft Travel) 


i. DoDI 4500.43 (Operational Support Airlift) 


j. DoDI 4515.13 (Air Transportation Eligibility) 


k.  DoDI 7250.13 (Use of Appropriated Funds for Official Representation Purposes) 


l.  Army Regulation (AR) 95-1 (Flight Regulations) 


m.  AR 11-2 (Managers Internal Control Program) 


n.   AR 690-12 (Equal Employment Opportunity and Diversity) 


o.   AR 1-50 (Army Conference Policy) 


p.  Secretary of the Army memorandum (Nonlocal Official Travel and Leave by Principal 
Officials of Headquarters, Department of the Army), 18 March 2024 


q. Secretary of the Army memorandum (Delegations of Authority for Travel on Government 
and Commercial Aircraft), 25 November 2024 


Enclosure 









HQDA FORM 917
APD
v1.00ES
Operational Support Airlift Request
OPERATIONAL SUPPORT AIRLIFT REQUEST
For use of this form, see the                        (Department of the Army Travel on Government and Commercial Aircraft); the proponent agency is OAA.
OPERATIONAL SUPPORT AIRLIFT REQUESTFor use of this form, see the AASA Memo (Department of the Army Travel on Government and Commercial Aircraft); the proponent agency is OAA.
OPERATIONAL SUPPORT AIRLIFT REQUESTFor use of this form, see the A A S A  Memo (Department of the Army Travel on Government and Commercial Aircraft); the proponent agency is O A A.
Earliest departure time is the earliest the passengers can be available for departure and must be a minimum of 2 hours prior to desired departure time. Desired arrival time must be a minimum of 2 hours prior to latest arrival time (IAW DODI 4500.43). If time constraints preclude the 2 hour "window", explain below.
APD AEM v1.00ES
HQDA FORM 917, DEC 2024
SUPPORTED ORGANIZATION/UIC
SUPPORTED ORGANIZATION/UIC
DEPARTURE: NAME (Last, First, MI)
Detailed mission purpose and why itinerary precludes a 2-hour window. Non-required users must provide a statement why commercial air or ground transport (as appropriate) cannot meet mission requirements.
DEPARTURE AIRPORT/ICAO
EARLIEST DEPART TIME
DESIRED DEPART TIME
DESIRED DEPART TIME: Minimum 4 numbers are needed, ex., HH:MM, just type the numbers, the colon is inserted automatically.
MISSION ITINERARY INFORMATION (Keep All Times LOCAL)
DATE (YYYYMMDD)
DATE (YYYYMMDD)
DESTINATION AIRPORT/ICAO
DESIRED ARRIVAL TIME
LATEST ARRIVAL TIME
PASSENGER MANIFEST
NAME (Last, First, MI)
SVC
GRADE
WEIGHT
OFFICE SYMBOL
24 HOUR POINTS OF CONTACT - THIS INFORMATION IS CRITICAL AND MUST BE ACCURATE
RANK
DUTY PHONE (DSN & COMM)
AFTER DUTY HOURS
A FTER DUTY HOURS
ARRIVAL: NAME (Last, First, MI)
RANK
DUTY PHONE (DSN & COMM)
SIGNATURES
SENIOR FEDERAL TRAVELER: NAME (Last, First, MI)
SENIOR FEDERAL TRAVELER (Signature)
RANK
AUTHORIZING OFFICIAL (Signature)
AUTHORIZING OFFICIAL: NAME (Last, First, MI)
RANK
PHONE NUMBER
ORGANIZATION
ORGANIZATION
PHONE NUMBER
	Attachments Menu: 
	Enter Supported Organization or UIC.: 
	Enter the Date in YYYYMMDD format.: 
	Enter the Date in YYYYMMDD format.: 
	Enter EARLIEST DEPART TIME: 4 numbers are needed, ex., HHMM.: 
	Enter Departure Airport or ICAO.: 
	Enter Name (Last, First, MI).: 
	Enter Name (Last, First, MI).: 
	Enter Name (Last, First, MI).: 
	Enter Name (Last, First, MI).: 
	Enter Name (Last, First, MI).: 
	Enter Name (Last, First, MI).: 
	Enter Name (Last, First, MI).: 
	Enter Name (Last, First, MI).: 
	Enter Name (Last, First, MI).: 
	Enter Name (Last, First, MI).: 
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