The Office of the Administrative Assistant
to the Secretary of the Army

OAA Structure and Missions 1789-2025
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In the Beginning...

OAA'’s history dates back to the earliest days of the Nation, when on 7 August
1789, the Congress created a Department of War and specified that the
Secretary of War should appoint a Chief Clerk. Mr. William Knox was the first
to hold that position, brother of Henry Knox, who was then serving as the
Secretary of War. The War Department was primarily an administrative and
record-keeping bureau that served as a conduit for the military’s large volume
of correspondence and reports and was first located in a tavern in NYC.

Fraunces Tavern New York City
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Chief Clerk 1825

Secretiary or war

|
Chief Clerk of the War

Department
|
4 N
>
16 x Clerks
2 x Messengers
& J

* War Department Building at 17th Street and Pennsylvania Ave NW
* Assigned to the Office of the Secretary of War
* 19 Civilians authorized

* Support to the Secretary of War

Y& Official Register of the United States 1825, p71
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dEcretary or vvar
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Chief Clerk of the War
Department
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22 x Clerks
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4 x Messengers

1 x Laborer

* “Old” War Department Building w/2 additional floors

* Assigned to the Office of the Secretary of War
» 28 Civilians authorized

* Support to the Secretary of War

Y Official Register of the United States 1871, p202
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Assistant and Chief Clerk 1925 Secretary of War ]
|
Assistant and Chief Clerk of the War
\ Department
N Assistant Chief Clerk
e I )'
Civilian Personnel ]
Division
Mail and Record
Division
Printing and
Advertising Division
‘ Supply Division ‘

‘ Telephone Division ‘

Postal Station

* “State, War and Navy (SWAN) Building” on 17t Street NW
* Assigned to the Office of the Secretary of War S
* 6 Divisions

* Support to the Secretary of War and the Army (Civilian Personnel)

Y Official Register of the United States 1925, p27
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* WW1 Era “Munitions Building” on Constitution Ave-Pentagon still under

construction. "New War Department" building currently the State Dept
* Assigned to the Office of the Secretary of War
* 5 Divisions

* Support to the Secretary of War and the Army (Civilian Personnel)

Y Official Register of the United States 1942, p60
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Decretlary or vwar

Administrative Assistant and Chief
Clerk of the War Department

Assistant Administrative Assistant

Vs

Civilian Personnel and
Training Division

Procurement and
Accounting Division

Printing and
Advertising Division

Coordination and
Record Division

Postal Division

~N
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Administrative Assistant 1948 | ... 0
i ' 7 oA Coordination = I helEonne
and Records Administrative Assistant to the Manager
Secretary of the Army
Deputy Administrative Assistant
Welfare Services = Management
Office
-
> )
Civilian Personnel Division
Procurement and
Accounting Division
Communications Division
Civilian Awards Division
* The Pentagon Civilian Medical Division
* Assigned to the Office of the Administrative Assistant
* OAA HQs and 5 Divisions & »
*~60 CIV in OAA HQs and ~664 CIV in the assigned Divisions
* Support to Secretary of the Army and the Army (Civilian Personnel)

& 1948 OAA Organization Chart
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Decretary or the Army

| _ Administrative
_ Administrative Assistant to the Support Group
Studlfesgfr;.d Secretary of the Army
LD LT Deputy Administrative Assistant
Resource
Management
Office

¢ Coordinator for Headquarters )
Services

Personnel & Employment
Services-Washington

Defense Supply Services-
Washington

Defense
Telecommunications
Services-Washington

* The Pentagon

Space and Building
) . o . . Management Services-
* Assigned to the Office of the Administrative Assistant Washington
* 3 Directorates and 4 Field Operating Agencies

* 51 Mil/CIV in OAA HQs and ~338 Mil/CIV in the FOAs d
* Support to SA, Secretariat, Army in the NCR and DOD

& 1981 OAA Handbook, p8
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Administrative Assistant 1991 | i _

| ] Executive
| — Communications

i and Control

‘ Policy and Plans k Administrative Assistant to the
Secretary of the Army
Deputy Administrative Assistant ﬂ Internal Review
Equal Employment
Opportunity l

e :
Headquarters Services-
Washington  Sfc

Personnel & Employment
Services-Washington

Defense Supply Services-
Washington

Resource Services-
Washington

Defense Telecommunications
Services-Washington

Management Systems and
Support-Washington

Space and Building
Management Services-
Washington
* The Pentagon
- o o o o o Safety, Security and Support
* Assigned to the Office of the Administrative Assistant Services-Washington
* 8 Field Operating Agencies

& J
* 1,213 Military and Civilian authorized
* Support to all of HQDA, Army in the NCR and DOD

& Shannon-Reimers HQDA Transformation Study 1993, App1, pp59-80



https://www.army.mil/oaa

decretiary or the Army

Executive
| = Communications
Administrative Assistant to the and Control
Secretary of the Army
‘ Policy and Plans

Deputy Administrative Assistant

ﬂ Internal Review ‘

/ Headquarters Services- \

Washington A

Information Personnel &
= T Management Support Employment Services-

Rosslyn Metro Center ' Center Washington

Rosslyn,lVA
Army Executive Dining Defense Supply

Facility Services-Washington
= Army Publishing Resource Services-

1 Agency Washington

A 71 1 . T g Network Infrastruct Defense
Jﬁ?g%:o!m Center — 'EzA‘n'r'\y Pubs Distro Center “"T{ e esv::\:icensr:;er::y?re Telecommunications
— S— Pentagon Services-Washington
* 4 Primary operating locations HQDA Support Equal Employment

* Assigned to the Office of the Administrative Assistant Services Activity Opportunity

* 1 Field Operating Agency/14 Directorates
* 2,199 Military and Civilian authorized il U5 Service Centor for
* Support to HQDA, Army in the NCR and DOD
‘ Installation Services ‘
2000 OAA Handbook, p7 N
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Secretary of the Army e

I
Administrative Assistant to the | civillan Aldes to the
Secretary of the Army Seciblary ot the Ay
s ¢ = [ Analysis and
Deputy Administrative Assistant ‘ Integration Cel ‘
Dual-Hatted ” = =
. g T e UG
Resources and Army Headquarters Information Center of Military
Programs Agency Services Technology Agency History
R Services - e [ — G 2
eswar::ing:‘:: - Army Publishing Operations Museums
UNITED STATES ARMY i i ‘ i i | S| . :
‘APT I E x iy, i ) Human Resource Army Multimedia and
FORT ”\ILY J N]t e T I ‘ i m Management Visual Information Engineering Histories
1791
Equal Employment HQDA Directorate of | Enterprise Field Programs and
Opportunity Mission Assurance | Management Historical Services
Real Estate and ‘ TR G
Army Conf | . "Nat I M f
S Eamine - mmed  etetoeeyse R
D —— LogisticsServioes | Enterprise Inf fong L UnderOpConofASA(lE&E)
Washington ‘ Mission Assurance
)
Support Services - | Business
Washington | Administration
The Institute of Chief Technology
] 3 ' Heraldry Officer
& ﬂ - J
"ﬁlﬁ??ubs Distro Center ~ ; T Records Management &
St. Louis, MO = Declassification Agency
g g g Pentagon Chaplain i
* 6 primary operating locations
. . . . . . A‘
* Assigned to the Office of the Administrative Assistant Co T |
|
q q q q I — /-
* 4 Field Operation Agencies/27 Directorates —— /=
/

BTV

* 1,250 military and civilian employees
* Support to HQDA, DOD, and Federal Agencies & 2015 OAA TDAs

7/25/2024 11
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Administrative Assistant 2025
decretary of the Army
Civilian Aides to th l Diversity and
Ivilian Aides to the Y ; b Iversity an
Secretary of the Army Administrative Assistant to the _ Equal Employment
Secretary of the Army Opportunity
Deputy Administrative Assistant
. Chief
Information Tech |
Management Office ( I ) g el
Headquarters Support
Agency

Army Executive Dining
Facility

Human Resource
Management Directorate

Army Space and
Facilities Management

Resource Services
Directorate

Special Programs
Directorate

* The Pentagon and Fort Belvoir Safety, Protection and
Security Directorate

* Assigned to the Office of the Administrative Assistant
(. J

* 1 Field Operating Agency/9 Directorates

* 232 Military and Civilian authorized
* Direct Support to HQDA and Enterprise Services Armywide Jc 2025 OAA TDAS
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